COVID PREVENTION PLAN

VERSION as of: August 17, 2021

Highlights of Revisions:

Social Distancing Clarification: Spring Hill will maximize social distancing within the classroom
and outside. We will continue to have a “no contact” rule for students.
We will wear masks at all times, unless eating, or specifically directed to do so by a teacher during
a structured outdoor activity.
Updates in Rev. 8.2.21
Clarification on use of multi-purpose room
Clarification on carpooling limitations
Corrected page numbers in Table of Contents
Update in Rev. 8.10.21
Weekly Surveillance Testing implemented for students.
Rapid testing will be used for staff to avoid any false positives (which can happen with vaccinated
individuals)
Social Distancing will be maximized
Link added for daily health screening submission
Update in Rev. 8.17.21
Community Hour will be held outside.
Pick-up locations will vary by grade
Updated link to current travel guidance
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Section 1 - Preface and Collective Effort
Dear Spring Hill Community:
Spring Hill School will continue to be diligent in minimizing opportunities for the transfer of
SARS-CoV-2 (covid) between and among students and staff while on the Spring Hill campus. We
are able to accomplish this only in partnership with families and in sharing a commitment to and
responsibility for providing the healthiest environment possible for our students.
Spring Hill strongly encourages anyone 12 years and older to be vaccinated, unless of course there
is a medical reason. Our prevention measures are significantly bolstered by the vaccination rates
within our school community and beyond.
As we move into a new school year, with vaccination rates increasing, and after having had
somewhat of a summer reprieve from the pandemic, we need to remain poised to shift back into
distance learning if there is a need to quarantine or if we are otherwise advised to do so by the
health department.
Spring Hill will continue to follow health orders and best practices.
Thank you for doing your part.
Sincerely,

Marielle Warren
Head of School
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Section 2 - Pick-up & Drop-off
A. Carpooling
Carpooling is still discouraged. If carpooling does occur, everyone in the car should be
wearing a mask regardless of vaccination status. This will limit the spread of the virus.
B. Parking Lot
We will have use of the parking lot and will resume entering campus through the
courtyard.
C. Times and Locations
Drop-off for all grades will be between 8:15 am and 8:30 am.
Kindergarten pick-up is at 2:00 pm
1st-6th pick-up is at 3:00 pm
D. Drop-off, Steps are as follows:
a. Find a parking spot.
b. Make sure you are wearing a mask.
c. Make sure you have completed the self-administered health screening
Daily Health Screening Form
d. Enter the courtyard through the Entrance gate (it will be marked)
e. Proceed to the green gate next to Kindergarten. This is the drop-off point.
f. Parents will not go further than the green gate.
g. Proceed around the courtyard to the Exit gate.
h. Please do not congregate in the courtyard or parking lot.
i. Masks must be worn while on school property, including the parking lot, until you are
in your car and ready to go.
E. Pick-up, Steps are as follows:
a. Kindergarten (2pm) - pick up where you dropped off.
b. 1st & 2nd (3pm) - pick up at Gate 1 (pull up on California Street. Your child will come
out the side gate when you arrive.
c. 3rd & 4th (3pm) - pick up where you dropped off.
d. 5th & 6th (3pm) - pick up at Gate 2 (pull up on California Street at gate closest to the
large playground)
e. Please do not congregate in the courtyard or parking lot.
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Masks must be worn while on school property, including the parking lot, until you are
in your car and ready to go.

F. Picking up or dropping off a student outside of scheduled windows.
Please limit these to doctor appointments, and similar occurrences.
Whenever possible, let the teacher and office know in advance so we can have the child
ready, and know when to expect their return.
The steps are as follows:
a. Upon arrival, ring the doorbell next to the office door off the courtyard.
b. Your child will be brought to you.
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Section 3 - Health Screenings
A. Staff and Faculty
Employees will do daily self-administered health screenings. Surveillance testing is not
recommended for vaccinated individuals.
B. Students
Families will be provided with a method for submitting daily confirmation of a
self-administered health screening.
C. Visitors & Volunteers
Visitors will be limited to necessary visits, scheduled for outside of the school day as much
as possible, and must be related to school business. Health screenings will be conducted
for visitors upon arrival. This includes individuals such as, but not necessarily limited to:
facilities personnel and student services.
There may be limited on-campus volunteering if the volunteer has been vaccinated and
can provide confirmation that it has been at least two weeks since the administering of the
second vaccination injection.
All visitors and volunteers will be entered into a log for contact tracing purposes.
i.
Time in
ii.
Time out
iii.
Description of purpose
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Section 4 - Personal Protective Equipment (PPE)
A. Face Coverings (masks and other acceptable forms of face covering as defined by the CDC,
California Department of Public Health and the County of Santa Cruz).
For students, face coverings must be worn by all grade levels.
If a child cannot wear a face mask due to a medical reason, we will work with the family to
determine an alternative..
Families are asked to please provide a face covering for their child. This will ensure the best
fitting mask and greatest comfort for each child. Disposable face coverings will be provided
on campus as needed.
Face coverings must be worn at the following times:
a. Upon entry
b. Inside any room*
c. Outside, unless otherwise instructed by a teacher to remove the mask.
d. In bathrooms
e. Anytime directed by an employee to do so
* There may be times when an employee is in a room on their own for an extended period of time
without a face covering. This is allowed, however, face coverings must be put on if anyone else enters
the room.

Face Coverings may be removed only when:
a. Eating (all eating will be outside).
b. Advised to remove them.
B. Face shields
Teachers will be provided face shields and have the option of wearing them in addition to
their face covering. Face shields are not a replacement or substitute for face coverings.
There are limited circumstances whereby a teacher may wear a shield and remove their
mask - this would be, for example, when mouthing the shape of a word as part of a child’s
language acquisition, and only in accordance with what is allowed.
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C. Send child with the following every day:
a. All food they will need including lunch and snacks
b. Food containers that they can open and close themselves
c. Refillable water container
d. At least one extra face covering
e. Sun hat
f. Sunscreen that they can apply themselves
D. Supplies on Campus
The following will be available to teachers on campus and/or in each classroom:
a. Disposable masks to use as needed.
b. Isopropyl alcohol based disinfectant in accordance with safe practices in the
presence of children.
c. Additional cleaning supplies for use when children are not present.
d. Gloves
e. Tissues (kleenex)
f. N95 masks for employees that may need to respond to suspected covid on campus
g. Touchless infrared forehead thermometers.
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Section 5 - On Campus Protocols
A. Upon arrival
a. Wear face covering
b. Immediately wash hands before doing anything else
B. Throughout the day
a. Avoid touching door handles
b. Faucets and light switches are hands-free
c. Avoid touching face, nose and eyes.
d. Cough and sneeze into elbow, even with face covering on.
e. Clean shared surfaces during the day if there is significant shared contact (e.g. door
knobs, cupboard handles).
C. Cohorts
a. Students will be in cohorts during indoor class time.
b. Students will also eat outside in groups according to classroom.
c. There will be shared recess time for 1st-6th grades.
d. Students will also share space during the weekly outdoor Community Hour.
D. Assigned Cohort Areas
Each cohort will have the following sole use of the following areas:
- Assigned classroom/s
- Outdoor eating
- Handwashing
- Bathrooms
Each cohort will have an assigned bathroom. The bathroom will be used by students and
adults (from the same cohort), however only one person at a time. Bathrooms will be used
by one person at a time.
Bathroom Assignments
a. Kindergarten - Closest to the entrance gate.
b. 1st/2nd - Bathroom next to their classroom
c. 3rd/4th - Second closest bathroom to the entrance gate
d. 5th/6th - Hallway bathroom next to Design Lab

COVID PREVENTION PLAN

Page 9 of 33

Handwashing areas
Each cohort will have a handwashing station dedicated to their cohort and not used by any
other cohort. In addition, the bathrooms can serve as dedicated handwashing stations.
There is also a handwashing station on the large playground, and supplies for handwashing
have been placed in the garden shed to be used as needed.
E. Eating
There will be no indoor eating during the school in any classroom or indoor area where
students may be present.
Teachers will also eat outside unless alone in their classrooms.

COVID PREVENTION PLAN

Page 10 of 33

Section 6 - Hygiene
A. Handwashing
Handwashing is the preferred method and should be used as a covid prevention measure
whenever available and prioritized over the use of hand sanitizer.
Handwashing will take place at the following times:
a. Upon arrival.
b. Before and after eating.
c. After using the restroom.
d. After using materials or touching areas known to have a high amount of shared
contact.
B. Hand sanitizer
When handwashing is not possible or practicable, hand sanitizer is available in each room
on campus. The type being used meets recommendation for use by children, as detailed in
the guidelines.
In outdoor areas, teachers will have hand sanitizer to provide to students.
C. Best practices
a. Wash hands often according to guidelines
i.
Get hands wet
ii.
Put soap on hands
iii.
Rub and scrub for 20 seconds
1. Front of hands
2. Back of hands
3. Between all fingers and thumb
4. Nails and cuticles
5. Wrists
iv.
Rinse
v.
Dry with paper towel
vi.
Use paper towel to open the exit door if applicable
vii.
Dispose of towel
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b.
c.
d.
e.

Use hand sanitizer if washing hands not possible or practical
Avoid touching face, eyes, nose.
Sneeze and cough into elbow.
Follow safe and best practices while not at school.
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Section 7 - Cleaning Plan
A. Nightly disinfecting
Spring Hill has contracted with an outside company to do nightly disinfecting in all rooms
on campus. This company follows the provided guidelines from the CDC and has been
servicing local preschools throughout shelter in place.
B. High traffic contact areas will be wiped down throughout the day and as needed.
C. Supplies are available in each classroom to support periodic sanitization and/or disinfecting
needs during the school day.
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Section 8 - Sick Policy & Direct Exposure to Covid
A. When to stay home:
a. Sick: Any time a child is sick (Covid symptoms or otherwise).
b. Recently Symptomatic: If child has had symptoms of illness within the last 24 hours
(fever or no fever).
c. Fever Reducing Medication: If child has used fever-reducing medication within the
last 24 hours.
d. Close Contact: If child has been in close contact with anyone presumed to have, or
tested positive for Covid. Close contact is defined by the CDC (and followed by state
and local authorities) as having been:
i.
Within 0-6 feet of someone
ii.
With or without a face covering
iii.
Indoors OR Outdoors
iv.
For a cumulative time of 15 min. or more within a 24 hour period.
B. What to do and when to return:
a. Contact pediatrician and follow their direction regarding type of illness, if covid is
suspected and if testing is recommended.
b. Notify your teacher if you will be missing class.
c. Notify Marielle Warren of any possible case of Covid
Email: marielle.warren@springhillschool.org
Text: (831) 291-3431
d. Work with Marielle to develop a plan regarding school attendance, possible
quarantine and/or possible isolation.
e. If a child has missed 3 or more days of school due to illness, a doctor’s note is
required in order to return.
C. Considerations for planning a return:
a. What is doctor’s recommendation and is there a doctor’s note?
b. What is latest guidance from the county and the state?
c. Was the child symptomatic or asymptomatic?
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d. Was the child in direct contact with someone presumed to be or confirmed positive
for Covid?
e. What is the status of any symptoms?

D. What if there is a positive case within the school community:
If any one student or teacher within a cohort is presumed or confirmed to be positive
for COVID-19, as determined by a medical professional or positive test result, the entire
cohort will transition to 100% distance learning and a plan for returning will be
developed and communicated.
a. If there is a presumed or confirmed case, Spring Hill will notify public health.
b. Spring Hill will follow directions from public health regarding notifications and
implications.
c. Timely communications will be sent out to community members.
E. If symptoms of illness are observed once on campus:
a. If symptoms of any kind arise while on campus, students will be sent home.
b. Anyone displaying symptoms will be taken to the office for isolation while they wait
to be picked up.
c. Refer to above section B. above for further steps.
F. How to get tested:
In addition to going through one's primary care physician, additional testing locations
throughout the county are listed on the Health Services Agency website:
Where to get tested in Santa Cruz County
G. Communications:
Spring Hill will follow the specific instructions of Santa Cruz County Health Services
regarding notifications to families. Depending up the specifics of the situation, guidance
will vary based on factors such as:
a. Most recent day on campus
b. List of people that may have come in contact while on campus
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c. Date of onset of symptoms
d. Health status; suspected, presumed, confirmed positive.
e. Additional cases arising during quarantine or isolation period.
Spring Hill will use the following methods to communicate with families, depending
upon the nature of the circumstances:
Emergency texting system
Individual and group emails
Constant Contact newsletters
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H. Quarantine & Isolation Planning Tool

In addition, if Joe is tested on Day 5 (specimen collected on Day 5), Joe has been
asymptomatic, and the result is negative, Joe may return on Day 7.
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Should this occur, contact Spring Hill to develop a distance learning plan.
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Section 9 - Travel
When you partake in travel and activities that are outside of your normal routine, essential or
non-essential, observe best practices as already established within Santa Cruz County and
according to the Spring Hill COVID Prevention Plan at all times, even when you travel outside of
Santa Cruz County.
Please refer to the travel guidance provided by the State of California and CDPH for the latest
recommendations:
CDPH: https://covid19.ca.gov/travel/
CDC:
https://www.cdc.gov/coronavirus/2019-ncov/travelers/travel-during-covid19.html#unvaccinated-pe
ople
As of August 17, 2021, CDPH is referring to the CDC travel guidelines rather than creating separate
or additional guidelines for California. The guidelines are different for vaccinated individuals than
unvaccinated individuals.
If you plan on traveling, please check the guidelines prior to your departure and contact the
school if your child will need to miss any days of school due to quarantine requirements.
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Section 10 - Air Quality & COVID
The following link provides general guidance related to air quality and schools:
https://www.cde.ca.gov/ls/ep/documents/airqualityguidance.pdf
On safe air days, classroom doors will remain open whenever children are present, and regardless
of the temperature. At least one window will be open, and each room has an air filter. These
measures are taken to ensure proper replacement of indoor air with outdoor air. There is no
central HVAC system. The heaters warm air through a radiant heating system. The heat may be
on even if the doors and windows are open in order to achieve a comfortable indoor temperature.
Families are advised to send their children to school with weather appropriate attire.
Portable air filter/air conditioning units will be placed in each classroom as needed to balance a
comfortable temperature on hot days, with the need to provide air circulation and filtering. These
units may also be used to circulate and filter air on marginal air quality days.
A. Competing Needs
a. Air Quality Best Practice: When air quality is bad, the recommendation is to stay
indoors with windows and doors closed.
b. COVID Prevention Best Practice: With Spring Hill facilities, our best option is to keep
doors and windows open to replace/circulate indoor air with outdoor air.
B. Consequence of Competing Needs
a. If the AQI is over 101, children will stay home for distance learning.
Individuals considered to be in a sensitive group are advised to remain indoors if the
AQI is 101 or above. Healthy children are considered by be in a sensitive group:
https://www.airnow.gov/faqs/are-healthy-children-part/#:~:text=Healthy%20children%
20are%20considered%20to,their%20lungs%20are%20still%20developing.
b. Spring Hill COVID Prevention Plan requires outdoor eating. If children cannot safely
be outside, we are unable to have children on campus.
c. It is in the best interest of the children to be able to go outside rather than to be
confined to one classroom all day, therefore, distance learning will be the alternative
on bad air days.
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C. Notification
If children are to stay home, you will be notified at the earliest possible opportunity through
the Text Alert System, as well as through email.
We will use a combination of information from our Regional Air District
http://air.mbard.org/ and https://www.purpleair.com/ for current levels and forecasted levels
for the following day.
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Section 11 - Forms and Expectations
A. Required Form: Families must complete and submit the COVID-19 Waiver and Release
Form (in addition to regularly required school forms and information)
B. Behavior Expectations: If a child is not able to maintain adequate and sustained levels of
cooperation related to COVID prevention measures, they may be sent home for the rest of
the day and/or alternative plans will be made to enable continued participation. These
decisions will be considered very carefully and reflect the best interest of everyone in the
cohort.
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Section 12 - Early and After Care
A. Early Care will be provided in the multi-purpose room to allow for ample distancing and
ventilation. Classroom groups will be mixed, with ample social distancing. Extra care will be
taken during these times to group students according to classroom, maintain distancing
and provide ample air circulation. This is a large room with a high ceiling and lots of
windows.
B. Classroom groups will be mixed during aftercare, and will take place primarily outside,
ending in the multi-purpose room at the end when there are fewer children and energy
levels are running low. There will be ample social distancing. Extra care will be taken during
these times to group students according to classroom, maintain distancing and provide
ample air circulation. This is a large room with a high ceiling and lots of windows.

COVID PREVENTION PLAN

Page 26 of 33

Section 13 - Mandatory Reporting and OSHA Forms
Spring Hill School has, and will follow, reporting requirement in place from the following agencies
and regulatory bodies:
● State of California
● California Department of Public Health
● Santa Cruz County Health Services Agency
● Santa Cruz County Office of Education
Spring Hill School will use the following templates to comply with OSHA requirements related to
identify areas with increased risk of transferring covid, addressing those areas, and documenting
training related to covid prevention and safety:
Identification of COVID-19 Hazards
All persons, regardless of symptoms or negative COVID-19 test results, will be considered potentially infectious. Particular attention will be
paid to areas where people may congregate or come in contact with one another, regardless of whether employees are performing an
assigned work task or not. For example: meetings, entrances, bathrooms, hallways, aisles, walkways, elevators, break or eating areas,
cool-down areas, and waiting areas.
Evaluation of potential workplace exposure will be to all persons at the workplace or who may enter the workplace, including coworkers,
employees of other entities, members of the public, customers or clients, and independent contractors. We will consider how employees and
other persons enter, leave, and travel through the workplace, in addition to addressing fixed work locations.
Person conducting the evaluation: [enter name(s)]
Date: [enter date]
Name(s) of employee and authorized employee representative that participated: [enter name(s)]
Interaction, area,
activity, work task,
process, equipment and
material that potentially
exposes employees to
COVID-19 hazards

Places and times

Potential for COVID-19
exposures and employees
affected, including
members of the public and
employees of other
employers

Existing and/or
additional COVID-19
prevention controls,
including barriers,
partitions and
ventilation
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COVID-19 Inspections
[This form is only intended to get you started. Review the information available at www.dir.ca.gov/dosh/coronavirus/ for additional
guidance on what to regularly inspect for, including issues that may be more pertinent to your particular type of workplace. You will
need to modify form accordingly.]
Date: [enter date]
Name of person conducting the inspection: [enter names]
Work location evaluated: [enter information]
Exposure Controls

Status

Engineering
Barriers/partitions
Ventilation (amount of fresh air and
filtration maximized)
Additional room air filtration
[add any additional controls your
workplace is using]
[add any additional controls your
workplace is using]
Administrative
Physical distancing
Surface cleaning and disinfection
(frequently enough and adequate
supplies)
Hand washing facilities (adequate
numbers and supplies)
Disinfecting and hand sanitizing
solutions being used according to
manufacturer instructions
[add any additional controls
your workplace is using]
[add any additional controls
your workplace is using]
PPE (not shared, available and being worn)
Face coverings (cleaned sufficiently often)

Person Assigned
to Correct

Date Corrected
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Gloves
Face shields/goggles
Respiratory protection
[add any additional controls
your workplace is using]

Investigating COVID-19 Cases
All personal identifying information of COVID-19 cases or symptoms will be kept confidential. All COVID-19 testing or related medical services
provided by us will be provided in a manner that ensures the confidentiality of employees, with the exception of unredacted information on
COVID-19 cases that will be provided immediately upon request to the local health department, CDPH, Cal/OSHA, the National Institute for
Occupational Safety and Health (NIOSH), or as otherwise required by law.
All employees’ medical records will also be kept confidential and not disclosed or reported without the employee’s express written consent to
any person within or outside the workplace, with the following exceptions: (1) Unredacted medical records provided to the local health
department, CDPH, Cal/OSHA, NIOSH, or as otherwise required by law immediately upon request; and (2) Records that do not contain
individually identifiable medical information or from which individually identifiable medical information has been removed.
Date: [enter date]
Name of person conducting the investigation: [enter name(s)]
COVID-19 Case Investigation Information

Employee (or
non-employee*) name:

Occupation (if
non-employee, why
they were in the
workplace):

Location where
employee worked (or
non-employee was
present in the
workplace):

Date investigation was
initiated:

Was COVID-19 test
offered?

Name(s) of staff
involved in the
investigation:

Date and time the
COVID-19 case was
last present in the
workplace:

Date of the positive or
negative test and/or
diagnosis:

Date the case first had
one or more COVID-19
symptoms:

Information received
regarding COVID-19
test results and onset
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of symptoms (attach
documentation):
Results of the
evaluation of the
COVID-19 case and all
locations at the
workplace that may
have been visited by
the COVID-19 case
during the high-risk
exposure period, and
who may have been
exposed (attach
additional
information):

Notice given (within one business day, in a way that does not reveal any personal identifying
information of the COVID-19 case) of the potential COVID-19 exposure to:
All employees who
may have had
COVID-19 exposure
and their authorized
representatives.
Independent
contractors and other
employers present at
the workplace during
the high-risk exposure
period.

Date:
Names of employees that
were notified:
Date:

Names of individuals that
were notified:
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What were the
workplace conditions
that could have
contributed to the risk
of COVID-19 exposure?

Was local health
department notified?
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What could be done
to reduce exposure
to COVID-19?

Date:

*Should an employer be made aware of a non-employee infection source COVID-19 status.Appendix D: COVID-19 Training Roster
Date: [enter date]
Person that conducted the training: [enter name(s)]
Employee Name

Signature
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Section 14 - Covid Prevention Plan Contact Person
Marielle Warren
marielle.warren@springhillschool.org
School Phone: 831-427-2641
After Hours: (831) 291-3431 (text)
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Section 15 - Resources and References
Guidance for Schools, July 12, 2021 (CDPH)

Travel Guidance, June 30, 2021 (CDPH)
Santa Cruz County Public Health Information & Guidance
Santa Cruz Public Health Press Releases
Definition of Close Contact (CDC)
Guidance for Employers (State of California, CDPH)
Campus Checklist (State of California, CDPH, Cal/OSHA)
County Data Indicators (Santa Cruz County Health Services)
State Data for Santa Cruz (State of California)
How to Select, Wear and Clean Masks (Centers for Disease Control and Prevention)
Guidance for Use of Face Coverings (CDPH)
Handwashing: How to, why, the science (CDC)
What if someone is sick and/or suspected of having COVID-19 (Santa Cruz County Health Services)
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